[PUHATO

Femenuem obuero codpanus
pabOTHUKOB YupexIeHHs
[TpoToxon Ne 2

or « 24 » oktabpsa 20 23 r.

COI'JIACOBAHO

[Tpencemarens ITTIK
/f: ~ M. B. Apcenosa

WV

INOJIOKEHHE
O 3AIIUTE NIEPCOHAJIBHBIX IAHHBIX
PABOTHHUKOB

MYHHIHMIAIBHOr0 GI0I’KETHOI 0 10IIKO0/JIbHOI0 00pa3oBaTe/IbHOI0
yupexaenus ropoaa Hosocuoupceka «/lerckmii cax Ne 36 «Ilonck»

r. HoBocu6upck, 2023 rox




1. O0mme nmosoKeHUst
1.1. [enpto TONMOXKEHHS O 3alUTE€ TMEPCOHATBHBIX JAHHBIX PaOOTHUKOB
MYHUIUNAIBHOTO OOUKETHOrO JOLIKOJIBHOTO 00pa30BaTEbHOIO  YUPEXKICHUS
ropona HoBocubupcka «Jlerckuit cam Ne 36 «llouck» (mamee — Ilomoxenwue)
ABJISIETCS 3alIUTa MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OT HECAHKIIMOHUPOBAHHOTO
J0CTyIa, HEMPaBOMEPHOI'O UX UCIIOIb30BAHMS I YTPATHI.
1.2. Hacrosimee Ilomoxenue pazpaboraHo Ha ocHoBanuu crareid Koncturynuum
P®, Tpynosoro Konekca P®, Kogekca 00 aiMHUHHCTPATUBHBIX MpPAaBOHAPYILIECHUIX
PO, I'paxxnanckoro Kogekca PO, Yromnosuoro Kongekca PO, a takxe denepaibHOTO
3akoHa «O0 uHbopManmu, HHGOPMATHU3AIUH U 3aIUTE HHHOPMAILIUW.
1.3. TIlepconanbHble [JaHHBIE OTHOCATCA K KAaTErOpUU KOH(PHICHIIMAIBHON
uHbopmanuu. Pexxum KOH(OUIEHIIUATFHOCTH TEPCOHATBHBIX JAHHBIX CHUMAETCS B
ClIy4asiX O00€3JMYMBAHUS WU MO UCTEYEHUHU 75 JIET CpoKa XpaHEHUsl, €CIM UHOE HE
OIPEAEIIEHO 3aKOHOM.
1.4. Hacroswmee IlomoxeHne yTBep:KOaeTcsi W BBOJMUTCS B JIEWCTBUE IPUKA30M
3aBenytomero JIOY wu  sBiusercs 00s3aTeNbHBIM — JUISi  UCIIOJHEHUS BCEMU
pabOTHUKAMU, UMEIOITUMU JOCTYH K IEPCOHAILHBIM JTaHHBIM COTPYIHUKOB.

2. [loHsiTHE U COCTAB MEPCOHATBHBIX JAHHBIX
2.1. IlepconanbHble JaHHble paboTHUKA — uUHGOpMaILMs, HeoOXoaumas
paboTofaTento B CBSI3U C TPYAOBBIMH OTHOIICHHSIMH M KacaroIIHecs KOHKPETHOTO
pabotnuka. [log undopmanueld o pabOTHHKAX MOHUMAIOTCS CBENEHUS O (akTax,
COOBITHSIX M OOCTOSITENIbCTBAX JKU3HU PAOOTHHUKA, MO3BOJISIONINE UIECHTU(DUIIMPOBATH
€ro JIMYHOCTb.
2.2. B cocTaB nepcoHaIbHBIX JJAHHBIX PAOOTHHUKA BXOJIST:
- aHKETHbIE U OMorpauueckre JaHHbIE;
- o0pa3oBaHue;
- CBEJICHUS O TPYAOBOM U OOILIEM CTAXKE;
- CBEJICHHS O COCTABE CEMbU;
- IaCTIOPTHBIE JaHHBIE;
- CBEJICHHS O BOMHCKOM YYETE;
- CBEJICHUs 0 3apabOTHOM IUIaTe COTPYIHUKA;
- CBEJICHHS O COLIMATIbHBIX JIbI'OTaX;
- CIEIUATbHOCTE;
- 3aHMMaeMasi JOJKHOCTb;
- HAJIMYUE CYJUMOCTEN;
- aJ[pec MecTa JKUTEIbCTBA;
- IOMalllHUi TenedoH;
- MECTO pabOThI W Y4€Obl YIEHOB CEMbU U POJCTBEHHUKOB;
- XapaKTep B3aMMOOTHOUIEHUHN B CEMbBE;
- COZIepKaHue TPYAOBOr0 10r0BOPA;
- COCTaB JCKJIapUPYEMbIX CBEJCHUN O HATMYMHN MAaTEPUATIbHBIX IEHHOCTEH;
- cojiepKaHue JeKIapalu, MogaBaeMoil B HAJIOIOBYIO MHCIIEKIINIO;
- MO/VTMHHUKY ¥ KOMTUH TPUKA30B T10 JIMYHOMY COCTaBY;
- TUYHbIC JIeJIa U TPYJAOBbIE KHUKKUA COTPYAHUKOB;
- OCHOBaHUS K MPUKA3aM IO JIUYHOMY COCTAaBY;



- JieNia, Co/ieprKalllie MaTepualbl MO MOBBIIICHUIO KBATU(PUKAIIUU U TIEPETOTOTOBKE
COTPYJIHUKOB, MX aTTECTAIlUH, CIIY)KEOHBIM pPacclieIOBaHUsM;

- KOTIUU OTYETOB, HAMPABJISIEMbIC B OPTaHbl CTATUCTUKH.

2.3. JlaHHBIC OKYMEHTHI SIBISIIOTCS KOH(MHICHIIMATBHBIMHU, XOTS, YYHUTHIBAS WX
MacCOBOCTb U €AMHOE MECTO OOpabOTKM M XpaHEHUs — COOTBETCTBYIOUIUMU Tpud
OTpaHUYEHUS HA HUX HE CTABUTCSL.

3. O0padoTKa NepcoOHAIBLHBIX JAHHBIX
3.1. Tlox o6paboTKO¥M TEPCOHATBHBIX JAaHHBIX PaOOTHUKA MOHUMAETCS MOJyYEHHUE,
XpaHeHHe, KOMOMHHMpOBAaHME, TIepelaya WM JiIo00e Jpyroe HCHOIb30BaHHE
MEePCOHABHBIX JAHHBIX PAOOTHHKA.
3.2. B nensix obecrniedeHus mpaB U cBOOOJI YEJIOBEKa U TpakaaHWHA padoToAaTellb U
€ro MpeJICTABUTEIU MpU 00pabOTKE MEPCOHANBHBIX JAaHHBIX PAOOTHHKA OO0S3aHBI
co0JIr01aTh CeAYIONHe o0Ire TpeOOBaHUS:
3.2.1. OOpaboTka MEPCOHAIBHBIX JAaHHBIX PAOOTHUKA MOXKET OCYIIECTBISITHCS
UCKJTIOYUTENHHO B HENsAX oOecredeHusi COOMIOACHHS 3aKOHOB M MHBIX HOPMAaTHUBHBIX
NPAaBOBBIX AaKTOB, COJIEUCTBHS pPaOOTHHUKAM B TPYIOYCTPONCTBE, OOYUYEHUH U
OPOABMKEHUU MO0 Ciayxk0e, obOecrniedeHHus JIMYHOM Oe30macHOCTH pPaOOTHHUKOB,
KOHTpPOJII KOJMYECTBA M KadyecTBa BBINOJHSAEMOW paboThl M  oOecrneueHus
COXPaHHOCTHU UMYIIIECTBA.
3.2.2. Ilpu ompeneneHun o0beMa U colepkaHusi 00pabaThIBAEMBIX MEPCOHATBHBIX
JaHHBIX paOOTHMKa paboTojaTeNb JOKEH pYyKoBoACTBOBaThcs KoHcTuTynuein
Poccuiickoit @enepanuu, TpynossiM KogekcoM u uHbIMU QefiepaibHBIMU 3aKOHAMMU.
3.2.3. TlonmydyeHne NEPCOHAIBHBIX JAHHBIX MOXET OCYLIECTBISATHCA KaK IyTeM
NpPECTaBICHUS WX CaMUM paOOTHUKOM, TaK W TMYTEM IMOIYYCHHS HUX W3 HHBIX
HCTOYHHKOB.
3.2.4. TlepconanbHble J[JaHHbIE CIIEAyeT TOdy4yaTb y Hero camoro. FEcinu
MepCOHANIbHBIC TaHHbIE pA0OTHHUKA BO3MOXKHO TOIYYUTh TOJIBKO Y TPETHEH CTOPOHBI,
TO pa0OTHUK JOJDKEH OBITh YBEAOMIJICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh
MOJy4€HO MHCbMEHHOE corjiacue. PaboTonarens NOMKEH COOOIMUTH PabOTHUKY O
[EeNX, MPEANOIaraéMbplXx HCTOYHHKAX M CHOCO0axX TMOIy4YeHHUs MepCOHATbHBIX
JAHHBIX, a TAKKE€ O XapaKTepe MOJJIeKAIINX MOTYYEHUIO TEPCOHATBHBIX TAHHBIX U
MOCTIEACTBHUSIX 0TKa3a paOOTHHKA JaTh MUCHbMEHHOE COTJIAaCHE HA UX TIOJTyYeHHE.
3.2.5. Paboronarens He MMEET MpaBa MOJydaTh W 00pabaThIBaTh MEPCOHAIBHBIC
JaHHbIE PAa0OTHHKA O €ro MOJUTUYECKUX, PEUTHO3HBIX M HMHBIX YOSXKICHHUSIX U
YaCTHOM XKM3HHU. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOIIEHWH  JaHHBIE O YacTHOM JKM3HM paboTHHKa (MHpOpMaus O
KUZHEJEATEIbHOCTH B C(hepe CEMEIHBIX OBITOBBIX, TUYHBIX OTHOIIEHHI) MOTYT OBITH
MOJTy4eHBI 1 00paboTaHbl pabOTOATEIEM TOIBKO C €ro MMCHMEHHOT'O COTJIACHSL.
3.2.6. PabGoronmaTens He MMeEET MpaBO MOJy4daTh U 0OpadaThIBAaTh IMEPCOHAIBHBIE
JaHHbIE pa0OTHHMKA O €ro 4YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHMSX WU €ro
npo(dCOr03HON  EeATETPHOCTH, 3a MCKIIOYEHHUEM CIIy4aeB, MPEayCMOTPEHHBIX
benepabHBIM 3aKOHOM.
3.3. K o0OpaboTke, niepenaue U XpaHEHUIO TTEPCOHATBHBIX JaHHBIX PAOOTHUKA MOTYT
UMETh JOCTYI COTPYTHUKHU:
- Oyxrajirepuu,



- COTPYJIHUKH CITYOBI YIIPABJICHUS ITEPCOHATIOM (CTApIIHA BOCITUTATED);

- IETIOTPOU3BOAUTEND.

3.4. HUcnonbs3oBaHuE MEPCOHATLHBIX JAaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C
LEJISIMU, ONIPEAETUBIINMHU UX MMOTYyUYECHHE.

3.4.1. IlepconanbHble JaHHBIE HE MOTYT OBITh MCHOJIb30BAaHbI B LEISIX NPUYUHEHUS
MMYIIECTBEHHOTO U MOPAJIBLHOTO Bpela rpakJaHam, 3aTPpyJAHEHUS peaii3aluu MpaB
u cBobon rpaxaaH Poccuiickoit ®Depeparuu. OrpaHudeHre TMpaB T'pakaaH
Poccuiickoii ®enepanum Ha OCHOBE HCIOJb30BaHUS HHPoOpMaMK 00 uX
COLMAJILHOM MPOMCXOXKJICHUH, O PACOBOM, HAIMOHAIBLHOM, SI3bIKOBOM, PEJIMTHO3HON
U TMAapTUHHON NPUHAIJICKHOCTH 3alpelieH0 W Kapaercsi B COOTBETCTBUHU C
3aKOHO/1ATEIHCTBOM.

3.5. Ilepenavya mepcOHANBHBIX JAHHBIX PAaOOTHHMKA BO3MOXKHA TOJIBKO C COTJIacus
pabOTHUKA WK B CIIyYasix, IPsIMO MPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. Ilpu mepemade mepCOHATBHBIX JaHHBIX PaOOTHHKA pabOTOMATENh OJDKEH
cOOII0IaTh CleNyIoLue TpeOOBaHUS:

- HE COoo00IIaTh TNEpPCOHAIbHBIE JaHHBbIE pa0OTHUKA TPEThel CcTOpoHE Oe3
NUCBMEHHOTO corjacusi pa0OTHHKA, 3a UCKIIOYEHHWEM CIIy4aeB, Korja A3To
HEOOXOAUMO B LIENAX MPEAYNPEKIACHUS yrpo3bl KU3HU U 3J0pOBbIO pPa0OTHHKA, a
TaK)Ke B CIy4asx, yCTAHOBJIEHHBIX (hefiepaibHbIM 3aKOHOM;

- He coo0NIaTh MEPCOHANbHbIE JaHHbIE PAOOTHMKA B KOMMEPYECKHX IeNIX 0e3 ero
MMCbMEHHOI'0 COTJIACUS;

- MPEAYNPEIUTh JUII, TOJYYAIOIINX MePCOHANbHBIC JaHHbIE pa0OTHUKA, O TOM, YTO
ATH JIaHHBbIE MOTYT OBITh MCIOJIb30BaHbl JIMIIb B IENSAX, JJISI KOTOPBIX OHH
COOOIICHBI, U TPeOOBaTh OT JTHX JIMI[ TOATBEPKACHHUS TOTO, YTO ATO TPABUIIO
cobmoeHo. Jluia, mojydaromyde TNEpCOHANIbHBIC JaHHbIE PaOOTHHUKA, OO0s3aHbBI
coOJII0IaTh PEXKUM CEKPETHOCTU (KoH(UAeHIMaIbHOCTH). JlaHHOE TOJIOKEHUE HE
pacnpocTpaHsieTcss Ha OOMEH IMEepPCOHAIbHBIMU JaHHBIMH PAOOTHUKOB B TOPSJIKE,
YCTaHOBJICHHOM (peiepalibHbIMU 3aKOHAMU;

- pazpemarh JOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBHKO CIEIHATIBHO
YIOJIHOMOYEHHBIM JIMIIAM, OTPEIEICHHBIM MPHUKA30M [0 OpPraHu3allyid, MpU 3TOM
YKa3aHHbIC JINIA JIOJKHBI UMETh MPABO MOJIYYaTh TOJIBKO TE€ MEPCOHAIIbHBIC JaHHBIE
paboTHHKA, KOTOPbIE HEOOXOAUMBI JIJIs1 BBITIOJTHEHUS! KOHKPETHBIX (PYHKITHI;

- He 3ampaluBaTh HWH(OpPMAIMI0O O COCTOSHUU 370pPOBbsi pabOTHUKA, 3a
HCKJIIOYEHUEM TE€X CBEIACHUN, KOTOpPbIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI PpAOOTHUKOM TPYI0BOM (QYHKIIUU;

- mepenaBaTh MEPCOHAJbHBIC JaHHbIE PAOOTHUKA MPEICTABUTENSIM PAOOTHUKOB B
nopsiike, ycranopiieHHOM TpynoBbiM KojmekcoMm, n orpaHMuuBaTh 3Ty WH(OPMAIUIO
TOJIKO TEMH MEpPCOHAJbLHBIMU JaHHBIMU PaOOTHUKA, KOTOPhIE HEOOXOIMMBI IS
BBITIOJTHCHUS YKa3aHHBIMH TMPECTABUTEISIMA UX (YHKITUH.

3.5.2. Tlepenaya nepcoOHAJIbHBIX JAHHBIX OT JAEprKaTeis WKW €ro mnpeacTaBUTeNeH
BHEIIIHEMY MOTPEOUTENIO MOXKET JOMYCKAThCSI B MUHUMAIbHBIX 00beMax U TOJBKO B
HEJSIX BBIMOJTHEHUS 3a/a4, COOTBETCTBYIONIMX OOBEKTHMBHOM NMpHUMHE cOOpa 3THX
JTAHHBIX.

3.5.3. Tlpu mepemaue mepcoOHATBHBIX AAHHBIX pa0OTHHKA MOTpeOUTENsIM (B TOM
Yyuclie U B KOMMEPYECKMX IENsIX) 3a Tpeleibl OpraHu3anuu padboTomarens He
JOJKEH COoO0OIaTh 3TH JaHHBIE TPEThEH CTOPOHE 0€3 MHUCHMEHHOTO COTJIAcHs
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paboTHHKa, 3a WCKIIOUYEHHEM ClIydaeB, KOrja 23TO HEOOXOAMMO B  HENsIX
OpEenyNpexXIeHUsT Yrpo3bl JKM3HU U 370pPOBbI0 pAa0OTHUKA WIM B CIydYasXx,
YCTaHOBJICHHBIX (peIepaTbHBIM 3aKOHOM.

3.6. Bce wmeppl KOHGUICHIIMATBLHOCTH TIpU cOope, 00paboTKe W XpaHEHUU
NEPCOHATBHBIX JAHHBIX COTPYIHUKA PACTPOCTPAHSIOTCSA Kak Ha OyMaKHbIe, TaK U Ha
AJIEKTPOHHBIE (ABTOMATHU3UPOBAHHBIE) HOCUTENIN UH(OpMaLUK.

3.7. He nomyckaercsi OTBeYaTh Ha BOIIPOCHI, CBSI3AHHBIE C Mepeavyeil mepcoHalIbHON
uHdopMaIuu 1o TeaeGoHy uinu daxcy.

3.8. XpaHeHHE TEPCOHANBHBIX JAHHBIX JOJDKHO MPOUCXOOUTh B TOPSJIKE,
UCKJTIOYAIOIIEM UX yTpaTy WU UX HETPABOMEPHOE UCIIOIb30BaHHUE.

3.9. Ilpu npuHATHN pELIEHUH, 3aTPAruBaAOIINX UHTEPECH paOOTHHUKA, padOTOAATENb
HE MMeEeT MpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JTaHHBIX paOOTHHKA, MOTYyYEHHBIX
UCKIIIOYUTENTFHO B  pe3ylbTaTe€ HMX AaBTOMATU3UPOBAaHHOW 00pabOTKM  WiIn
AIIEKTPOHHOrO nosyueHus. Paboronarens yuyuThIBaeT JUYHbIE KadecTBa paOOTHHUKA,
ero 100pocoBeCTHHIN U 3(PHEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHATBHBIM JAHHBIM
4.1. BHyTpeHHuit 1ocTyn (AOCTYN BHYTPU OpraHU3ALMH).
4.1.1. IIpaBo gocTyma K NEPCOHAIBHBIM JAHHBIM COTPYIHUKA UMEIOT:
- 3apeaytomuii JIOY;
- CTaplIMK BOCIIUTATEIb;
- caM paOOTHUK, HOCUTENb JTaHHBIX;
- Jpyrue COTPYIHUKH OpraHU3allMd MPU BBIMOJHEHUM HMHU CBOUX CIYXEOHBIX
00513aHHOCTEH.
4.1.2. TlepedeHp JHI, UMEIOIMUX JOCTYN K MEPCOHAJIBbHBIM JIAHHBIM PAOOTHUKOB,
onpexaensercs npukazom 3aseayromiero JOVY.
4.2. BHEIIHUN JOCTYII.
4.2.1. K 4ucny mMaccoBbIX MOTpeOUTENEH MEPCOHANBHBIX JAHHBIX BHE OpraHU3aluu
MOXHO OTHECTH TOCYJAapCTBEHHBIE ¥ HETOCYJAapPCTBEHHBIC (PYHKIIMOHAIbHBIC
CTPYKTYPBI:
- HAJIOTOBBIE MHCIIEKIUY;
- IPaBOOXPAHUTEIbHBIE OPTaHBbI;
- OpraHbl CTATUCTUKH;
- CTPaxOBbIE areHTCTBA;
- BOCHKOMATBhI;
- OpraHbl COLUAIBLHOrO CTPAXOBAHUS;
- IEHCUOHHBIE (POH]IBI;
- MOpa3/IeJICHNs MYHHUITUTIATLHBIX OPraHOB YIPABJICHUS,
- «["opojackas knmuHUYeckas nmojaukianHuka Ne 29» ropoaa HoBocubupceka.
4.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl MUMEIOT JOCTYN K WH(OpMaluu TOJHKO B
chepe cBOeH KOMITETEHIIN Y.
4.2.3. Opranuzainuu, B KOTOpbI€ COTPYIHHUK MOXET OCYIIECTBIATH MEPEUUCICHUS
JICHEKHBIX CPEJCTB (CTpaxoBble KOMIAHWUU, HErOoCYJapCTBEHHbIC IEHCUOHHBIC
dboHIBI, OJaroTBOPUTETHHBIE OPTAHU3AIUU, KPEIUTHBIE YUPEKIACHUS), MOTYT
NOJYYUTh JIOCTYNl K TEPCOHAJIBHBIM JaHHBIM PA0OTHHKA TOJBKO B CIIy4ae €ro
MMMCBMEHHOI'0 pa3perieHus.



4.2.4. Ipyrue opranu3aiuu.

CBenenust o paboOTalOIIEM COTPYAHHKE WM YK€ YBOJIEHHOM MOTYT OBITh
MpeIOCTaBIeHbl IPYrol OpraHU3alliu TOJIBKO C MUCHMEHHOTO 3ampoca Ha OJlaHkKe
OpraHu3aliM, C MPUIOKEHWEM KOMHUKW HOTAapHAJbHO 3aBEPEHHOIO 3asBIICHUS
paboTHHKA.

[lepconanbHbIe JaHHBIE COTPYAHHKAa MOTYT OBITh NMPEJOCTaBICHBI POJACTBEHHUKAM
WY 9WICHAM €Tr0 CEMBH TOJILKO C TIMCHMEHHOTO Pa3pelleHHsI CaMOTO COTPYIHHUKA.

B cnyuae pa3Boga ObiBliasi cymnpyra (Cympyr) HMMEIOT MpaBO OOpaTUThCS B
OpPTaHU3alMI0 C MHUCbMEHHBIM 3allpOCOM O pa3Mepe 3apaO0THOM IUIaThl COTPYIHHUKA
6e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHAJbLHBIX JAHHBIX
5.1. Ilox yrpo3oi WiaM OMacHOCTBIO YTPaThl MEPCOHANBHBIX AAHHBIX ITOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, pEaJbHOE€ WIM NOTEHUHAJIbHOE, AKTHBHOE WU
MAaCCUBHOE MPOSBICHUE 3JI0YMBIIIIEHHBIX BO3MOXHOCTEW BHEIIHUX UM BHYTPEHHHUX
MCTOYHUKOB  YIpO3bl  CO3[1aBaThb  HEOJIArONpPUATHBIE  COOBITHS,  OKa3bIBATh
JeCTaOMIIM3UPYIOIee BO3/ICHCTBHUE HA 3alIUIIAEMYI0 HH(OpMAIHIO.
5.2. Puck yrpo3sl gt00bIM HHGOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUUHBIC
OenCTBUS, OKCTpPEMajbHbIE CUTYyallUd, TEPPOPUCTUUYECKUE JACUCTBUSA, aBapUU
TEXHUYECKUX CPEJCTB M JIMHHUHI CBSI3U, Jpyrue OOBEKTUBHBIE OOCTOSATEILCTBA, a
TaK)Xe 3aMHTEPECOBAHHbBIEC U HE3aWHTEPECOBAHHBIE B BO3HUKHOBEHUH YIPO3bI JIUIIA.
5.3.  3ammTa  NEePCOHAIBHBIX  JIaHHBIX  MPEACTABISIET  COOOM  KECTKO
peraaMeHTUPOBAHHBIM u JMHAMUAYECKH TEXHOJIOT MY ECKHM npolecc,
MPEAYNPEXIAOMNA HAPYIIEHHE JIOCTYIIHOCTH, UEIOCTHOCTH, JIOCTOBEPHOCTU U
KOH(UJIECHIMATBHOCTH  NEPCOHAJBHBIX  JAHHBIX W, B  KOHEYHOM  CYETe,
o0ecrneunBaloIINil TOCTATOYHO HAJIKHYIO 0€30MacHOCTh MH(OpMalMKU B Mpolecce
yNPaBIIEHYECKON U IPOU3BOICTBEHHON NESATEIbHOCTH KOMITAHUH.
5.4. 3ammra NEPCOHANBHBIX JAHHBIX paOOTHUKA OT HENPaBOMEPHOIO HUX
MCIOJIb30BaHUsl WINM YTPaThl TOJKHA OBITH oOecrieueHa paboToAaTeseM 3a CYET €ro
CPEJICTB B MOPSAKE, YCTAHOBIEHHOM (heflepaIbHBIM 3aKOHOM.
5.5. «BHyTpeHHsS 3a11uTay.
5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIHOHUPOBAHHOI'O JOCTYIA K IEPCOHAIBHBIM
JAHHBIM SIBJIIETCA, KaK MPABUJIIO, IEPCOHAJ, pabOTAIOMINI ¢ JOKYMEHTaMH U Oa3zamu
JNaHHbIX. PernaMeHTanus nOCTyna MepcoHala K KOH(DHUIEHIUAIbHBIM CBEACHUSAM,
JOKyMEHTaM M 0a3aM [JaHHBIX BXOJMT B YHUCJIO OCHOBHBIX HampaBlICHUN
OpPraHU3allMOHHON 3amuThl WMH(GOpPMAIMUM W MpeAHa3HAYeHa JUIsl pa3rpaHUYEHUs
MOJTHOMOYHUN MEXKIY PYKOBOJUTESIMU U CIIEUATUCTAMU OpraHU3aI1H.
5.5.2. Jlna obecniedeHUH BHYTPEHHEH 3alllUThl MEPCOHANBHBIX AAHHBIX PAOOTHHUKOB
HEOOXOIUMO COOTFOATh PSIJT Mep:
- OrpaHUYeHHE U perjaMeHTalusi cocTaBa paOOTHUKOB, (PYHKIIMOHAJIbHbBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(HUICHINATbHbBIX 3HAHUH;
- cTporoe uszbuparenbHOe W OOOCHOBAHHOE pacmlpeliejieHue JOKYMEHTOB U
UHGOpMALIMKY MEXKY pAOOTHUKAMU;
- palMOHAIbHOE pa3MelleHHe padouyux MeCT pabOTHUKOB, TPU KOTOPOM
UCKJTI0YaI0Ch Obl OECKOHTPOJILHOE UCIIOJIb30BaHUE 3alUIIIaeMO HHPOPMALINH;



- 3HaHHE PaOOTHUKOM TPeOOBAHMN HOPMATHUBHO — METOAMYECKUX JOKYMEHTOB IO
3amuTe HHOOPMAITUU U COXPAHCHUH TANHBI;

- Hajgu4he HEOOXOIWMBIX  YCIOBHH B  TOMEIICHWH JUIsi  paboThl  C
KOH(HICHIINATFHBIMU JOKYMEHTaMH 1 0a3aMU JIaHHBIX;

- ONpelleJIeHuEe W perjaMeHTalusi cocTaBa paOOTHHUKOB, UMEIOIIMX IMPaBO JOCTyIa
(BX0ma) B IOMEIIEHNE, B KOTOPOM HaXOJIUTCS BRIYUCIUTEIbHAS TEXHUKA,

- OpraHu3alys NopsIKa YHUUTOXKEHUs HH(OpMAaIuy;

- CBOEBPEMEHHOE BBISBICHHE HApYIICHUS TPEOOBAHUN pa3pelIMTEIHHOW CHCTEMBI
nocTyna pabOTHUKAMU MTOAPA3IeTICHNUS;

- BOCIIUTATENIbHASI U pa3bsICHUTENbHAs paboTa ¢ COTPYIAHUKAMU MOJpa3/ieieHus 1Mo
MPEAYIPEKICHUIO YTPAThl IIEHHBIX CBEICHWN MpHU padoTe ¢ KOHPUIACHIHATLHBIMU
JIOKyMEHTaMU;

- HEe JOmycKaeTcs BblJaua JHWYHBIX JeJd COTPYAHHKOB Ha pabodyme MecTa
PYKOBOIUTENIEH;

- JINYHBIE JeJla MOTYT BbIaBaThCsA HAa paboune MecTa TOoNbKO 3aBeayomemy 0V,
paboTHHKAM OTJeNa MepcoHala U B HCKIIOYUTENBHBIX CIydasX, MO MUCbMEHHOMY
paspeurennto 3aBenytomein JOVY, pykoBOIMUTENIO CTPYKTYpPHOrO MOApa3ACIICHUS.
(Hanpumep, IpH MOATOTOBKE MAaTEpPUAIOB JJisl aTTECTAUU PaOOTHHKA).

5.5.3. 3amura nepcoHaIbHBIX JAHHBIX COTPYAHHUKA HA AJIEKTPOHHBIX HOCUTEISIX.

Bce mnanku, copepiamiue NEpCOHAIbHBIE JAaHHBIE COTPYIHHUKA, JIOJDKHBI OBITH
3aIUIIECHBI MapojieM, KOTOPbI cOooOIIaeTcsi PyKOBOAUTENIO CIIYKObI YIpaBJICHUS
MIEPCOHATIOM U PYKOBOJUTEIIO CITYKObI MHPOPMAIIMOHHBIX TEXHOJIOT UM

5.6. «BHemHAs 3ammTay.

5.6.1. s 3aIIUThI KOH(UICHITNATTEHON uHbopMaIn CO3/AI0TCs
[le/ICHANPaBIICHHbIC ~ HEONMaronmpusTHbIE  yCIOBUS U TPYIHOIPEOAOTHMBIS
MPETNSATCTBUS JUTsI JINIIA, TBITAIONIETOCS COBEPIINTh HECAHKITMOHUPOBAHHBIN JOCTYIT U
oBiafienue uHpopmaimeit. Llenpio u pe3ynbTaToM HECAHKIIMOHHUPOBAHHOIO JOCTYyIA
K WHOPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBJIQJICHUE IICHHBIMU
CBEJCHUSIMU W WX HKCIOJIb30BaHUE, HO W WX BUJOM3MCHCHHUE, YHUUYTOXKCHHE,
BHECEHUE BUpYCA, MOAMEHA, (anbcudukanus coaepkanusi peKBU3UTOB JOKYMEHTa U
zp.

5.6.2. Ilog mNOCTOPOHHUM JHUIIOM TIOHUMAETCs JI00O€ JUI0, HE UMEIoIIee
HEMOCPEICTBEHHOr0 OTHOIIeHHs K aesrenbHocTd IOV, mocerurtenu, pabOTHUKU
JIPYTUX OpraHU3AIlMOHHBIX CTPYKTYp. [locTopoHHWME nHIla HE JOKHBI 3HATH
pacripenenenue  QyHKIMM, paboune MPOLECChl, TEXHOJOTUID COCTaBJICHUS,
oopmiieHusi, BeeHUSI M XpaHEHHs JOKYMEHTOB, Jel U pabodynx MaTepHaioB B
OTJIeNIe MepCcoHaa.

5.6.3. Jlna oOecrieyeHus BHEUIHEH 3alUThl MEPCOHAIBHBIX AAHHBIX COTPYIHHUKOB
HEOOXOIUMO COOTFOATh PSIJT Mep:

- IOPSIIOK MPUEMa, yueTa U KOHTPOJIS AESTEIbHOCTU MTOCETUTENEH;

- POITYCKHOM PEXUM OpPTaHU3aIINH;

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CUTHAJIU3AIIHH;

- IOPSIIOK OXPaHbI TEPPUTOPUH, 3/TaHUMN, TTOMEIICHHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpebOBaHMSI K 3a1UTe WHGOPMAIMH TIPU WHTEPBLIOMPOBAHUN U COOECETOBAHUSIX.



5.7. Bce nuua, cBsA3aHHBIE C MOJIy4Ye€HHEM, OOpaOOTKOW M 3alIUTON MEPCOHAIBHBIX
JaHHBIX, O0S3aHbl MOJIMUCATh O0053aTENbCTBO O HEpas3IJIAUIeHUH MepCOHAIbHBIX
JAHHBIX PAOOTHUKOB.

5.8. 1o BO3BMOKHOCTH, TIEPCOHATBHBIC JAHHBIC 00C3TUINBAIOTCS.

59. Kpome Mep 3ammThl  NEPCOHAIBHBIX  JAHHBIX,  YCTAHOBJIEHHBIX
3aKOHOJATENbCTBOM, padoToAaTeNd, pPabOTHUKM M HMX NPEACTaBUTEIM MOIYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3ALUTHI IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

6. IIpaBa u 00si3aHHOCTH PA0OTHUKA
6.1. 3akperienue npaB paOOTHUKA, PETVIAMEHTHPYIOUIUX 3aIUTY €ro MepcoHaIbHBIX
JTAHHBIX, 00ECTIEYMBACT COXPAHHOCTH TIOJTHOW W TOYHON WH(OPMAITUH O HEM.
6.2. PaOOTHUKM M UX MPEICTABUTENN JOJKHBI ObITh O3HAKOMIIEHBI TIOJI PACITUCKY C
JOKYMEHTaMH  OpTraHW3ally,  YCTAHABIMBAIOIIMMHU  TOPSAJOK  0OpabOTKH
MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a TakKKe 00 MX MpaBax U 00SA3aHHOCTSIX B ITOU
o0racTH.
6.3. B nmensx 3amuThl MEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS Yy paboTonartens,
pabOTHUK UMEET MPaBo:
- TpeboBaTh HCKJIIOUEHMS] WIM HCHPABICHUS HEBEPHBIX WM  HEMOJHBIX
MEePCOHAIBHBIX JIAHHBIX;
- Ha CBOOOJHBIA OECIUIaTHBIA JOCTYI K CBOMM IEPCOHAJIBHBIM JaHHBIM, BKJIIOYas
[IpaBO Ha MMOJTYYEHUE KONUHI JTF000M 3aliCH, CoAepKallell IepCOHAIbHBIE IaHHBIE;
- [EepCOHAJbHbIE JAaHHBIE OILIEHOYHOI'O XapakTepa JONOJIHUTh 3asBICHUEM,
BBIpaKaIOIUM €r0 COOCTBEHHYIO TOUKY 3PCHHUS;
- ONPEAENISTh CBOUX MPEACTABUTEINICH JIJIsl 3a1IUThl CBOMX MEPCOHATIBHBIX JaHHBIX;
- HA COXPAHEHHUE U 3aAILUTY CBOECH JIMYHON U CEMEUHOW TalHBbI.
6.4. PaboTHuK 00513aH:
- mepeAaBaTh pabOTONATENI0 WM €ro MPEeICTaBUTEN0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX TMEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH
TpynoBbiM KosieKCOM PD;
- CBOEBPEMEHHO cooO0IIaTh padoTofaTeliio 00 W3MEHEHHWH CBOMX MEPCOHATBHBIX
JTAHHBIX.
6.5. PaGoTHuku cTaBiT paboromaTelis B M3BECTHOCTh 00 HM3MEHEHHMH (HaMuIInu,
MMEHH, OTUYECTBA, JAThl POXKIACHUS, YTO MOJIy4aeT OTPAKEHUE B TPYAOBOM KHIDKKE HA
OCHOBAaHUU TMPEJCTABICHHBIX JOKYMEHTOB. Ilpu HEOOXOOUMOCTH H3MEHSIIOTCS
naHHble 00 0O0pa3oBaHUM, Tpodeccuu, CIeUaIbHOCTH, IPUCBOEHUU HOBOT'O pa3psiia
U Tp.
6.6. B mensx 3amuThl YaCTHOW >KU3HM, JTUYHOM M CEMEHHOM TailHbI paOOTHUKH HE
JIOJDKHBI OTKa3bIBaThCS OT CBOEro IpaBa Ha 0OpaOOTKY MEPCOHATBHBIX JaHHBIX
TOJIKO C UX COTJacHus, MOCKOJIbKY 3TO MOKET IMOBJIEYb NMPUYMHEHUE MOPAIBLHOTO,
MaTepUaJIbHOrO BPEA.

7. OTBETCTBEHHOCTD 32 pasrialieHue KOH(puAeHIHAIbHOI HHGOpMaLKH,
CBSI3AHHOW € MEePCOHATbHBIMH JAHHBIMHU
7.1. IlepcoHaiibHasi OTBETCTBEHHOCTh — OJIHO W3 TJABHBIX TpeOOBaHUU K
opranu3aiuy (yHKIHOHUPOBAHUS CUCTEMBI 3aIMUTHI EPCOHATBHON MH(OpPMALIUU 1
o0s13aTenbHOE ycaoBHue obecnedeHust 3pGHEeKTUBHOCTH ITOW CUCTEMBI.



7.2. FOpuaunyeckue u GU3NUECKUE JUIA, B COOTBETCTBUU CO CBOMMU MOJTHOMOYHUSIMU
BJIaJICIONIME MH(POPMALIUEN O Tpak/laHax, MOTYYaIolie U UCTIOIb3YIOINE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOIATENLCTBOM Poccuiickon denepanuu 3a
HapylIeHue peXuMa 3alluThl, OOpadOTKM W TOpSAKAa WCIOJIb30BAHUS OTOU
uH(dOpMaIIHH.

7.3. PykoBonuTenb, paspemiaromdidé AOCTYN COTPYJHUMKA K KOH(PUIECHUUATBHOMY
JOKYMEHTY, HECET MEPCOHAIbHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3pelICHUE.

7.4.  Kaxnpli  COTpYAHUK  OpraHW3alMM,  MOJyYaroluid Uit  paOoThI
KOH(DUICHIIUATBHBI  JOKYMEHT, HECeT eIWHOJWYHYI0 OTBETCTBEHHOCTh 32
COXPaHHOCTb HOCUTENS U KOHPUACHIIMAIBHOCTh HH(OpMAIUH.

7.5. JIuiia, BUHOBHBIE B HAPYLIEHUU HOPM, PErYJIHPYIOLINX MOJIy4yeHrue, 00paboTKy U
3alUTY  MEPCOHANBHBIX  JIAHHBIX  pa0OTHHMKA, HECYT  JAUCHUIUIMHAPHYIO,
aIMUHHACTPATUBHYIO, TPAXKJAHCKO-IIPABOBYI0 WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ (peepaibHbIMU 3aKOHAMHU.

7.5.1. 3a HeUCTIOMHEHUE WM HEHAJIeKallee UCIOJIHEHHE PaOOTHUKOM IO €ro BUHE
BO3JIO)KCHHBIX Ha HEro OO0S3aHHOCTEW MO COOIIOJEHUI0 YCTAHOBJIEHHOI'O MOpAJIKa
paboThl CO CBEACHUSMU KOH(MUICHIIMAIBLHOTO XapakTepa paboTojaTelb BIpaBe
NPUMEHSATh IpeaycMoTpeHHble Tpy10BbIM KOeKCOM TUCIIUMIITMHAPHBIE B3bICKAHUS.

7.5.2. JIomKHOCTHBIE JTUIIA, B 00S3aHHOCTh KOTOPHIX BXOJUT BEJCHUE MEPCOHATBHBIX
JAHHBIX COTPYAHUKA, 0053aHBI 00ECIIEUUTh KaXKIOMY BO3MOXXHOCTH O3HAKOMJICHUS C
JOKYMEHTaMHM M MaTepualaMH, HEIOCPEACTBEHHO 3aTParuBalOIIMMHU €ro IpaBa U
cBOOO/IBI, €CIM HWHOE HE IMpelyCMOTpPeHO 3akoHOM. HempaBomepHbIi OTKa3 B
MPEIOCTAaBICHUN COOpPAaHHBIX B YCTAHOBJIEHHOM TMOPSAKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE MPEAOCTABIICHUE TAaKUX JIOKYMEHTOB WM WHOW WH(GOpMAINH B
Cily4asiX, NPEIyCMOTPEHHBIX 3aKOHOM, JMOO MPEIOCTaBICHUE HEMOJIHOW WU
3aBEIOMO JIOKHOM HMH(pOpMalUd — BJIEYET HAJOKEHHE Ha JOJKHOCTHBIX JIMII
aAMUHHUCTpaTuBHOro 1mrpada B pasMmepe, ompenensiemom Koaekcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

7.5.3. B coorBercTBUM ¢ I'paknanckum Komekcom juila, HE3aKOHHBIMH METOJaMH
NOJyYMBIIME HMHQPOPMALIMIO, COCTABISAIONIYIO CIY>KeOHYI0 TalHy, 0O0s3aHbI
BO3MECTHUTh IPUUMHEHHBIE YOBITKH, IPUYEM TaKas e 0013aHHOCTb BO3J1araercs U Ha
pabOTHHUKOB.

7.5.4. YromoBHas OTBETCTBEHHOCTh 33 HAPYLIECHHE HENPUKOCHOBEHHOCTH YACTHOU
KHU3HU (B TOM YHCJIE€ HE3aKOHHOE COOMpaHHE WJIH PaclpOCTPAHEHHE CBEICHUU O
YaCTHOW KM3HM JIMIIA, COCTABJISIOIIET0 €ro JIMYHYIO WM CEMEWHYIO TaiiHy, 0e3 ero
corjacusi), HENpPaBOMEPHBIA JOCTYH K OXpaHSIEeMOW 3aKOHOM KOMIIBbIOTEPHOM
uHbOpMaIlK, HEMPaBOMEPHBIM OTKa3 B  MPENOCTaBICHUU COOpPaHHBIX B
YCTAHOBJICHHOM TMOPSAKE JOKYMEHTOB W CBEIECHHUM (€ciii 3TU NEIHHUS] NPUYUHUIN
BpeJ IpaBaM M 3aKOHHBIM MHTEpecaM TIpaX/IaH), COBEPIICHHbIC JIULIOM C
UCIIOJIb30BAaHUEM CBOETO CIIYKEOHOIr'0 MOJIOKEHHUsI HakasbIBaeTcs mTpadom, Judo
JUIIEHWEM TIpaBa 3aHMMAaThb ONPENCIICHHBIE JOJDKHOCTH WA  3aHUMAThCS
OTpEJICTICHHON JIeATeIbHOCTHIO, TU00 apecToM B cooTBeTCTBUU ¢ YK PD.

7.6. HemnpaBOMEpHOCTb JEATENBHOCTH OpPraHOB T'OCYJIApCTBEHHOM BIACTU U
OopraHu3anuii mo cOOpy U HCIOJIb30BAHUIO TMEPCOHAIBHBIX JaHHBIX MOXKET OBITh
YCTaHOBJIEHA B CYI€OHOM TMOPS/JIKE.
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